PROCUREMENT POLICY FOR FEDERAL GRANT

. Introduction

This Procurement Policy for Federal Grants applies to all expenditures of monies received through
federal grants, whether those monies come directly from a Federal agency or through an intermediary,
known as a “pasthrough entity.” This Policy does notwygrn expenditure of funds received from other
sources (e.g. research foundations, alumni donations, &tthjle reference may be made from time to
time simply to “procurement transactions,” this Policy applies only to such transactions funded with
federalmonies.

Federal law imposes particular requirements on the use of federal grants. This Procurement Policy is
designed to ensure that Concordia University (“Concordia”) complies with those requirements.
Individual federal grants may contain further requirents that are unique to those grangsd in

additionto the requirements of this Policy. It is therefore important for Principal Investigators to work
closely with the Office of Research and Sponsored Programs (ORSP) to ensure compliance with the
requirements of each grant.

Failure to comply with federal requirements can result in a variety of adverse consequences, ranging
from denial of reimbursement to debarment of Concordia from all federal funding, including federal
student aid. In certain circumstangecriminal charges may also be brought. Therefore federal
requirements must be scrupulously observétiolation of this policy may result in disciplinary action,
including termination of employment.

This policy is consistent with 2CFR200 Final Guidaueliby the Federal Office of Management and
Budget on December 26, 2013 and effective as of December 26, 2014.

Il

contract or transaction using federal grant funds. This prohibition includes pal
foster, and/or adopted) and siblings, as such close relationships could give ris
conflict. In addition, contractors or consultants who draft bid specifications or |
Concordia’s behalf are thereby disqualified frordding on those opportunities. V
contractors or consultants are not automatically disqualified from other opport
taken to ensure that their work for the University does not give them unfair ad
competitors.

Concodia personnel may not accept kickbacks, “rebates,” gratuities or other *
appreciation” from vendors. Rebates and discounts to Concordia are permitte

x Comport with all applicablaw;
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X Provide a direct benefit tBoncordia;

x Result from an armength negotiation, which is fully documented in file;and,
X Areconsistentwith vendor’sstandardpricingor discountingolicies.

Vendors or suppliers who offer inappropriate benefits or rewards to individual Concordia employees
shall immediately be reported to the Office of Research and Sponsored Programs.

Noncompliance with these requirements magulein disciplinary action, including termination of
employment.

B. Schools and Departments@bncordia

The various schools and departments of Concordia may not bid on contracts offered by other schools or
departments if such bidding would create an actual or apparent conflict of interest, create an
appearance of favoritism or interfere with free and opemmetition with bidders from outside the
University.

C. Suppliers oBidders

To avoid conflict or the appearance of conflict, contractors or consultants who prepare specifications,
statements of work or other material portions of requests for proposal shagéiXotuded from bidding

on the underlying work. As with natural persons, parent, subsidiary and affiliated companies must also
be excluded.

Concordia will not accept bids based upon @ampetitive pricing or practices.

D. Reports

Suspected or observed vioians of this Policy shall be reported to the Office Research and Sponsored
Programs. Concordia strictly prohibits retaliation of any type or nature against anyone for making such
reports in good faith. Immediately report any observed or suspected retaliation to the Office of
Research and Sponsored Programs and to Human Resources.

lll.  Procuremenfrocesses

Federal regulations place great emphasis on securing the best value for each federal dollar and on
promoting free and open competition. Consequently, all purchases using federal funds require a
cost/price analysis and documentation showing that more thaa wendor was considered. The detail

of the analysis and documentation required increases with the amount spent. See Section Ill. H, below,
for Purchasing Guidelines.
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B. AllowableCosts
“Allowable” costs must:

X Be necessary and reasonable for the performance of the Federal award and be allocable to that
award.
o Duplicativeor unnecessarpurchasesre not “allowable” andare not eligiblefor
reimbursement from Federal gramtonies.
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V.

GeneraRequirements

The bllowing requiements are aplicable b all procurementiansactions, rgardless bsze.

Procurement transactions shabke conducted n a hwful and ethical manner.

Unnecessary/duplicativeyschases g not permitted (@nd ae not reimbursable expenses).

Principal Investigators amesponsible to asure ontractor performance in acordance \ith their
contracts or purchaserders.

Whenever pssible:

X
X

Consider leasing verspsrchasing;

Enter into agreements to share common goods or services with other educational institutions,
non-profit organizations or governmenhtities;

Use Federal excess or surplus property in lienesfpurchases;

Considebreakingpurchasesnto smallerconsignmentsor consolidatingourchasesif doingso

will produce lower pricing or greatealue.
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business enterprises, and labor surplus area firms are used when possible. Affirmative steps include, at
minimum:

x Placing qualified small and minority businesses and women's business enterprises on
solicitationlists;

X Assuring that small and minority businesses, and women's business enterprises are solicited
whenever they are potentialources;

x Dividing total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum paittipation by small and minority businesses, and women's business
enterprises;

x Establishing delivery schedules, where the requirement permits, which encourage participation
by small and minority businesses, and womdusinessenterprises;

X Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of
Commerceand

X Requiringhe prime contractor,if subcontractsareto be let, to observetheforegoing
requirements.

Concordia University is a private Christian institution and reserves the right to select with whom it
transacts business to the extent permissible by law in order to maintain and in accordance with its
mission.

Recordof all procurement transactions, and all relevant supporting documents, shall be available upon
request to the federal granting agency or the paa®ugh agency responsible for the funds provided to
Concordia.

VI. Mandatory ContradProvisions.

Each grant ray require that contracts funded by that grant contain certain provisions that apply only to
that grant. To ensure compliance, Concordia uses contract forms provided by the Federal
Demonstration Partnership for all subawards and contracts. No other contrac
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The DavidBacon Act applies to construction contracts in excess of $2,000. It requires corgracpay
laborers and mechanics wages not less than the “prevailing” wage, as determined by the Secretary of
Labor.
x Each bid solicitation published by Concordia must contain the current prevailing wage
determination.
X Any award of the contraanust be conditioned on contractor's acceptance of that wage
determination.
X Suspected or reported violations of the DaBigcon Act shall be immediately reported to the
Federal awardinggency.

C. Copeland “AntKickbackAct
The Copeland “Arickback” Act also applies to construction contracts in excess of $2,000. It prohibits
“kickbacks” in construction contracts funded with Federal monies.

x Contractuislaihsabatintractorsosometimes referred to as “subrecipients”) shall be13 (c)-2 ()-2.9 (8 i(k
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The following apply to indirect cost rate computations or proposals, cost allocation plans, and any
similar accounting computations of the rate at which a particular group of costs is chargéable:

the proposal, plan, or other computation is required to be submitted to the Federal government
(or to the pass
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Complete or partial suspension of thkederalgrant.

uspensioror debarmentof Concordigrom participationin Federallyfundedprograms.
Withholding of further Feder&linding.
Suitto recoverfundspaidfor non-compliant

X X X X
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