
 

 

 

LinkedIn Connection Request Message  
 

Create a personal request message when requesting to connect with someone that may be a 2nd or 3rd degree 
connection. This practice will give you a greater chance of connecting than using the LinkedIn default. 
 
Personal Invitation Components: 

�û How you know them, know about them, or found them 

�û Identify commonalities 

�û Explain who you are and why you’d like to connect 

�û Warm, polite endnote 
 
�s  Here’s a sample format you can use… 

 

Dear Mr. Smith, (always use a surname until personally invited to use their first name) 
 

It was great reading about you in the Milwaukee Business Journal. My computer science 
studies at CUW are focused on management information systems and I’d very much like to 
continue to follow your work and connect with you on LinkedIn. 

 

Thank you,  
 
Joe Student (your preferred first name + last name) 
 
Or… 
 
Dear Ms. Jones, 
 
I am excited to let you know that I applied online for the position of Auditing Intern (#12345). 
I’m a third-year accounting student at CUW and would very much appreciate connecting and 
possibly speaking about how I can add value to your team [or to company name]. 
 
Thank you, 
 
Joe Student 
 

 

�s  More introductory examples... 
 

µ Although we’ve never met, your profile came up when I was looking for quality control at 
Plexus. I’m really impressed with your background and would very much like to learn more 
about your career path. I hope you’ll consider connecting. 

 

µ It was a pleasure speaking to you at the WorkForce Career Fair. I would very much like to 
work for [company], and I hope we can stay connected on LinkedIn. 



 

 

µ Thank you for your sponsorship of my Senior Design project. It’s been a pleasure working 
with you, and I very much appreciate your expert advice over the last months. I hope we can 
stay connected on LinkedIn. 
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